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We are wondering how others handle Jury Duty pay when it comes to some of the funny 
shifts? 
 
For example, our production floor works 12-hour shifts, 3 days a week, some of them are 
day shifts, some are night shifts. If a 12-hour, night shift employee has a day of jury duty 
and could still feasibly come in for at least half their shift that night, do you have them 
come in and thus only need to pay for a half day of lost work time? Or do you let them off 
their entire shift that night and pay them the full day? OR……because of the 3-day work 
week, could you potentially change their shift that week, such that it doesn’t infringe on 
their Jury duty and then we don’t lose the work hours, and neither does the employee and 
thus no need to pay for any lost time? 
 
 
 
We do not modify our policy based on scheduled shifts.  We compensation them the difference 
between what they are paid for the jury duty and the hours they were scheduled to work.   We do 
this for up to two weeks.    
 
 
 
Yikes, that is a complicated one. I don’t have anything on this since we don’t have this issue 
 
 
 
I am not sure that we have it correct, and may update the policy in the next handbook to limit to 8 
hours per day paid jury duty time (with a limited number of days), like we do for holiday pay.  
Definitely interested in seeing what others do.  We currently run 2 production shifts at 4 10-hour 
days.  Office works 5 8-hour days. 
 
Our handbook states… 
 
Jury Duty 
If you are called for jury duty, full time employees will be paid at their regular pay rate for up to 2 
days.  All jury pay should be signed over to the company and turned into the Accounting & Office 
Manager.  If you arrive for jury duty, but are excused before noon, we expect you report for work 
immediately. 
 
Part time employees are not eligible for jury duty pay.  Full time employees are not eligible for jury 
duty pay in their first 60 days of employment. 
 
Should you be called for jury duty, please notify your supervisor of the possibility when you 
receive the notice and then contact your supervisor as soon as possible once you have been 
selected, so that we may make arrangements to cover your workload in your absence.  You must 
submit proof of serving to the Accounting & Office Manager prior to being paid for these days. 
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We do not have these shifts. 
 
 
 
If they go to jury duty off their shift time, we pay them, for jury duty and let them take off their 
entire shift. 
 
 
 
When our folks have jury duty they are off for the day. 
 
 
 
Jury duty is excused time off, but non-paid benefit unless it is a salary employee. 
 
 
 
In cases of 12 hour shifts or 2nd/3rd shifts, we generally work with the employee on a case by 
case basis.  The goal is to keep the employee whole while they are serving on jury duty but we 
have to keep in mind their needs to adjust their sleep and/or family life.  In any case, we pay the 
difference between their normal wages and the jury pay they receive. 
 
 
 
Jury Duty: The company recognizes that it is a person’s duty to serve willingly on the state and 
federal juries. If you are requested to perform services as a juror, you shall be given time off while 
serving on the jury. An employee should inform his/her supervisor of  after receiving a notice and 
submit a copy of the notice. Employee should then notify his/her supervisor as soon as possible if 
he/she is called to report for service.  
 
An hourly employee who is required to serve jury duty or is called or subpoenaed because he/she 
is a witness on a regularly scheduled work day (prevented from working all or part of his/her 
regular shift) will be compensated for the time lost as follows. Company will pay the difference 
between the employee’s regular straight time for his/her normal work schedule and the pay 
received for jury duty service (excluding mileage reimbursement) for a period of up to 2 weeks 
(10 working days). An employee must submit a copy of his/her pay record from the courts to the 
Human Resources department for payment of time lost due to jury duty. This will be paid as 
miscellaneous pay on the next feasible pay date. 
 
 
 
We have not run into this, but I believe it would depend on the work load. The manager would talk 
with the employee. The jury “hours” are not included in hours worked, thereby getting into the 
overtime issue.  
 
 
 
 
 
 
 
 
 
 


